CREATING AN AIM ACCOUNT WITH EXTENDEND DEMOGRAPHICS FOR

A CRIMINAL HISTORY BACKGROUND CHECK WITH THE ALSDE

Step 1 - Visit AIM.ALSDE.EDU and click “Need an account?”
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Log into AlM Help B
MSOEDjorEmaladdresse | ]
Pasoward: ] @

Need an account?

MNewd 1o change your email address?
' Login with your old email {or ALSDE D/} then go to the User screen and change your email sddress
= H you cannat login with old addeess, select Need an account? abave ko create a niew accourt with your new email address.

Step 2 — Enter Email Address and click “Create Account.” ****Use an email address that you will always have access to.****
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Create Account Help B

/ Email address:

[mikedougsa321 @yahon.com ]

Need to change your email address?
 Login with your old email address/password (or ALSDE ID/paseword), then go to the User Maintenance scraen and change your email address.
I you eannot login with old address, select Need an account? shove to create a new account with your new email address.

Step 3 — An email has been sent to the email address you entered. Go to your email to find the confirmation email.
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Email sent!
/ We sent an emaid to mikedoug 34321 Byshaa.cam; check and follow instructions.

Log into AIM Hep®

MsEDorEmataganay L 1]

Fassword | ®
Fargot password?

Meed an account?

Need to change your email address?
* Login with your oid email address/password {or ALSDE ID/password), then go ta the User Maintenance screen and change your email address.
= Ifyou cannat login with old address, select Need an account? above to create 2 new account with your new email address.



Step 4 — Here is an example of the confirmation email. Click the link to continue creating the account.

ALSDE AIM - do not reply -
From: aim@alsde.edu
To: mikedoug54321@yahoo.com

Confirm Account Creation

This address (mikedoug54321@yahoo com) recently requested o create an ALSDE AIM account. If you did not inltiate this account creation, please delete and ignore this message
If you want to create an account. please open the link below (or cut and paste into your favorite browser) to confirm your ownership of this email account
,/ bitps//aim.alsde edu/index aspx?et=aclacB2i-e5fb-4a7b-b710-82526d0262c1

This emall was sent from a notification-only address that cannot accept incoming emall. Please do not reply to this message.

Step 5 — After clicking the link in your email, it will take you to the page below to continue creating an account. You will need to input all required
information and click “Create Account.”
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Please enter your name as indicated on goverment issued identification

Email address:
Tite: B
tegaitestoames. [ ]

Lagal middle name: Optional
Maiden name: jOptional
Legal last name-

Suffic 2]

Your password must

» be between eight and sixteen characters n length
¥ contain at least one number,

» contain at least one uppercase letter,

¥ contain at least one lowercase letter

* contain at least one special character, and

+ match the verification password

DO NOT FORGET TO WRITE DOWN YOUR
PASSWORD & STORE IN A SAFE LOCATION.

Password

Verily Password:




Step 6- You have successfully completed in the initial step, please log in to AIM to continue creating your account.
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Account craated!
You have successfully logged in.

Log into AIM Help @

ALSDEID forEra adeest: L |

/ Paswmcrg: &
[EREEN  Forgot passaced?

Need an account?

Need to change your emall addrecs?
= Lesgin with your old email addeess‘password (ar ALSDE ID/password), then go to the User Maintenance screen and change your email addrness.
= If you cannt kogin with old sddress, select Need an account? abowe to cresbe & new account with your new email address.

Step 7- Complete the security questions and answers; click “Save answers.”
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Security Questions

Plaase select one queshion om each of the prowded |5ts and supply s argeer that only you would provde for that geeshion. Shou b you forget your passwoed or lock your scoount, we well a5t you these questions. For your profection, pou mist srsser these questans comectly before pour passwond may be seset or yowr account unlocked.

Cuestion 1 Question 2 Cuestion 3
Sabect Duuiticn: Sabect Cumiton: Saluct Cumiticn:
B B
Ardr: A At

sl DO NOT FORGET TO WRITE DOWN YOUR QUESTIONS & ANSWERS
AND STORE IN A SAFE LOCATION. THEY WILL BE NEEDED IF YOU
NEED TO RECOVER YOUR ACCOUNT.




Step 8- Read through restrictions and terms of usage. Acknowledge restrictions and agree to terms of use. Click “Yes, continue.”
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AIM Use and Restrictions

L | acknowledge the restrictions.
(1 | agree to the terms of usage.

Yes, continue No, do not continue

Step 9- Enter Core Demographics and click “Verify core demographics.”
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Core Demographics
The fellowing information is required for assignment in the Education Directory. This information is used to properly update teaching certificates and bonds,

Please review and/or provide the required infarmation below. If the correct $SN/DO8 is not entered, it wall delay your registration/access and/or certrfication process

Mame:  Mickey Mouse

Email:  alsdecert@yahco.com

§5N: I

Sex: - Selact - E |
Diste of birth: ot Do o®  Yesr =
Work phone:

Werify core demographics



Step 10- You will need to confirm each set of demographics you entered.

Core De

IF ANY INFORMATION IS NOT INPUT
CORRECTLY, YOU WILL HAVE TO START
OVER.

Step 11- After confirming demographics are correct, you will see the page below. “Click Fieldprint
Background Check.”



Step 12- Now you will need to complete Extended Demographics. The account type you will select is
“Educator.”
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Step 13- Complete Extended Demographics, Ethnicity/Race. Click “Save” and Click “Continue to

Citizenship.”
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Step 14- Complete Extended Demographics, Citizenship. Click “Save” and Click “Continue to Phone

Numbers.”

Extended Demographics

B Ascourt Tyve *  Citizenship
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_ resporibiity 10 peovide acourate infomation aad 1o keep al iformation curent

Are you o legal United States citizen?  Ves




Step 15- Complete Extended Demographics, Phone Numbers. Click “Save” and

Addresses.
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Step 16- Complete Extended Demographics, Email Address. Click “Save” and “Continue to Home

Address.”

ALSDE Identity Management

P

mographics
red

") 55 the night of the section name

Email Addresses

Trase data feis e requred im order 10 burld & prodie wen aucancr Certrication & i fe indaiduals
respORsdny to PIOvGE Accurate ITSHAMITion 303 10 keep 3 ATIAYON Curment

Your primary emak scdress may be Splayed in the Education Orectory and wil be used to conact you for
e related to your o5, Your pEmOn emadt address wil mat be dslyzed pubicy aed may e sed 00
cortact you BbSUL mattens relates 10 you Sutkde of pour job (background theck cetlication reremal ek |

Primary emad sddrens

Personal emad addrems  alidecenGyahoo com

EMAIL ADDRESS CAN BE THE
SAME BUT BOTH ARE
REQUIRED.

Contrve 10 Home 2adess &

Step 17- Completed Extended Demographics, Home Address. Click “Save” and “Continue to

Characteristics.”

Extended Demographics
Thit Relivisey infoemnation & nejuned fo Bcesung Wil ALSDE sppboatons

Flease provide accurate and complete indormation. Reguired sections are indicated by an astenisk [] fo the night of the secton name.

Home Address

These data feeids are required in order o buld a profile with Educator Certification. & the indidusl’'s
responsidity to peowide scourate informasion and to keep 8l informedan cusment.
Home addsess bs requived.

00000 Mickey Way

Orlando, FLCES7

US: Unitacd Shatii of Amaiich




Step 18- Complete Extended Demographics, Characteristics. Click “Save” and “Continue to Birth Details.”
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Step 19- Complete Extended Demographics, Birth Details. Click “Save” and “Continue to Background
Details.”
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Step 20- Complete Extended Demographics, Background Details. Click “Save” and Click “Continue to

Background Details.”

/l
Account Type *
Ethnicity/Race *

Citizenship

Phone Numbers *
Email Addresses *
Home Address *
Characteristics *
Birth Details *
FBI Demographics *
State Identification *
//

Background Details

These data fields are required in order to build a profile with Educator Certification. It is the individual's
responsibility to provide accurate information and to keep all information current.

Please select your reason for applying for a certificate, license, or background check.
Educator Certification

You are applying for a Professional Educator Certificate, a Professional Leadership Certificate, Alternative
Certificate, Career and Technical Certificate, or an Emergency Certificate.

Ala. Code 16-22A-5(d) (1975)

Field is required.

What type of institution are you currently employed by, or do you plan to work for, in
Alabama?

| am not currently employed by a Public/Charter/State/STC School or a Private/Religious Sc...  ~
Field is required.

Have you ever been convicted of or entered a plea of no contest to a felony or misdemeanor
other than a minor traffic violation?

No hd

Field is required.

Save

Continue to FBI Demographics @

Step 21- Complete Extended Demographics, FBI Demographics. Click “Save” and Continue to State

Identification.”
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FBI Demographics

This information i requied by the Alsbana L Esforcement Agency (ALEA) and the Federal Buresu of
Imwsngation (7] dor firgerpnntng purpases. The ALSDE sealizes that some spbioms may ot be svalable for
very ADOICNL But we have 10 ORIl over These requirements. Chouse the best aalable cpbon posuble,
Information That you hawe ectased in A 426 race and countly of origin wil be presenved separsely,

Race  Black or African American
Birthplace FLORIDA

Coutry of Gtizenship  LNITED §TAT



Step 22- Complete Extended Demographics, State Identification/Driver License. Click “Save” and
“Continue.”

//
Account Type +  State Identification / Driver License
8 Ethnicity/Race - These data fields are required in order to build a profile with Educator Certification. It is the individual's
8 Citizenship . responsibility to provide accurate information and to keep all information current.
® Phone Numbers * Type Driver License -
M Email Addresses * Field is required.
M Home Address * State AL: Alabama -
Characteristics * Field is required.
Birth Details * Number 12345678 (%)
M Background Details  * Field is required
FBI Demographics ~ * Expiration Date November T 11 v 2033 hd

State Identification ~ * Field is required

® Continue

~
~

Finished. Go to Services Portal. @

Step 24- You are finished. You have created and AIM account. Record your ALSDE ID and Click “Continue
to Fieldprint Background Check.”



